Club Guide
Loggin in

Step 1 - URL: https://admin.squadi.com/login (You should have received an email with tour log
in and password).

® squadi

Username/Email

Password

Forgot/ Reset Password

Step 2 - You will be presented with a QR code first log in to scan with an Autheticator app.

Scan QR code with your authenticator,

Code from authenticalor

If you do not have an authenticator app we suggest downloading Google Authenticator from the
App Store


https://admin.squadi.com/login

Google Play Store

https://play.google.com/store/apps/details?id=com.google.android.apps.authenticator2&hl=en A

U&al=US

Apple App Store

https://apps.apple.com/au/app/google-authenticator/id388497605

Step 3 - Enter the code generated by the authenticator app.

Code from authenticator

Completing User profile and adding additional Admins.

Step 1. Select the ‘home’ icon (Top Right) then select ‘User’

® squadi  Home

Home Maintain System Updates

Actions Required

Actions De-Registration

49 11

Awaiting Approval

Overview

Revenue: Last 7 days v

$0.00

2 days ago

&@n nn

Transfer

0]

Awaiting Approval

Yesterday

$0.00

90 Day + Offline

0]

Awaiting Refund

Government Vouchers

0]

Pending

Registered

616

Home

Q

Competitions

=

Shop

@

Websites

Users: 2022 v

3,346

@
8
User Registration
S ©)

Match Day ~ Communication

8 2

Referees Finance

Non-Registered o
2.730


https://play.google.com/store/apps/details?id=com.google.android.apps.authenticator2&hl=en_AU&gl=US
https://play.google.com/store/apps/details?id=com.google.android.apps.authenticator2&hl=en_AU&gl=US
https://apps.apple.com/au/app/google-authenticator/id388497605

Step 2. Hover over ‘Administrator’ then select ‘Our Organisation’

@ squadi  user

Dashboard Users Administrators

. Affiliates
User Profile

Our Organisation

2023

All x

Show Merged Users only

No. of Users

437

4387 Al Contact

4386 A2 Contact

Admin

Admin

All

All x

No. of Registered Users @

86

Associate 1

Associate 2

All

No. of Spectators - Un-named

0]

e

Step 3. Upload organisation logo and set as default (this will then be the logo for your teams on

the app).

@ squadi  User

Dashboard Users Administrators

General Photos

Our Organisation

T&Cs

Affiliate Finder

Organisation Name*

World Sport Action

Organisation Logo*

Organisation Type

Affiliated To

Please innut affiliate address*

Integrations

Save as Default

National

World Sport Action



Step 4. Scroll down to add additional admins.

(If you receive the error “this email already exists but the details do not match” this means this
admin already has a profile using this email but the name or mobile on the profile is different...

You will need to use the exact same details.

Cancel

Contact 32

First Name*

Middle Name

Last Name*

Email*

Phone Number*

Permission Level

[ Remove

+ Add Contact

o



Completing Team Nominations

Step 1. Select the ‘home’ icon (Top Right) then select ‘Registration’
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Step 2. Hover over ‘Registration’ then select ‘Football Australia Registrations’
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Step 3. Here you will see all of your organisations Play Football registrations. You will need to
move these users to their respective competitions. To do this use the filters to narrow down your
selection you can then individually select the users or ‘Select all’ and ‘Move’ (top right).

H . .
o squadi Registration e 2
Move Registrations to a competition
Dashboard Registrations Governing Body Competition Please select one or more registrations and click
this button.
Football Australia Registrations
Status Al
Year All Gender All DOB From DOB To
Affiliate Al x Role All Football Type | All Product Name | All

No. of Registrations @

24

De-
User First Last DOB (Age end Activation Football Product

[ FAID % B = B B Gender % B Affiliate & Role 3 B N Status & Registration
Date

D Name Name of year) Date Type . Name

TEST
50000003 4389 Therese Mccay 07/11/1981 Female 23/01/2018 STATE Coach Futsal JNR Registered

Once you have selected ‘Move’ you can then select the competition and age group the user/s
will move too.

Move to a competition

Year 2023

Competition  TEST COMMUNITY COMP(TEST REGION)
Affiliate

Role Player

Age Group  U13

Cancel




Step 4. Once you have moved your registered participants please select ‘Competitions’ via the

main navigation.

@ squadi  Registration

Dashboard Registrations Governing Body Competition

Football Australia Registrations

All All
i All All
No. of Registrations
50000002 4388 Therese Mccay 07/11/1981 Female 23/01/2018
50000003 4389 Therese Mccay 07/11/1981 Female 23/01/2018
httos:/l 1.sauadi. itionDashboard
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Step 5. Hover over ‘Participating in Competitions’ and select ‘Player Grading’.

H e
O squodl Competitions
Dashboard Own Competitions Participating-In Competitions

Player Grading
2023

o0 ~ Team Grading
Owned Competitions *

Preferences

Participating-In Competitions

TEST MINIROOS COMP [ v |
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Step 6. Select the Competition and Age Group you would like to complete the nominations for.

. g
@ squadi  Competitions @
Dashboard Own Competitions Participating-In Competitions
2023 Opens Player Grading Toggle
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Step 7. Simply click ‘+ Create Team’ then drag and drop the players into that team.

@ squadi  Competitions o
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You can also move players age group by ticking next to their name and selecting ‘Action’ >

‘Change Age Group’

@ squadi  Competitions

Dashboard Own Competitions Participating-In Competitions

Player Grading @

Year: 2023 Competition:  TEST COMMUNITY COMPETITION

Team 1 2 Players

al
<

Asda Asdada

John John

Show Deleted Teams ¥ Import Players ¥ Import Teams

Age Change Age Group

Group:

Opens

Unassigned 6 Players

Jonny Jones

SAM Player 1

Sam Player 2

Sam Test
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Once you have completed this for each of the age groups ‘Select Next’

Player Grading Toggle o

Step 8. Propose a division for your teams by selecting from the list of available divisions

G SQUQdi Competitions

Dashboard Own Competitions Participating-In Competitions

Proposed Team Grading

Year: 2023 Competition:  TEST COMMUNITY COMPETITION

Team Team Name History
Team 1

Back

B/2
c3
D/a
E/5
Fl6
G/7
H/8

Age Opens

Group:

Proposed Division Final Division

A Export Teams

Comments Action

o

You can also attach a comment if needed by clicking the speech bubble icon, this will be seen
by the competition organisers when finalising the divisions. Complete this for all age groups
using the ‘Age Group Filter’ once done please click ‘Submit’.



You have now completed the Team Nomination process, you can also revise nominations if
needed. Once the Competition Organisers have finalised the division the column ‘Finalised

Division’ will be populated.

Adding Managers/Coaches

Step 1. Select the ‘Home’ button (top right) then select ‘Match Day.
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Step 2. Select the competition name under ‘Participating in Competitions’
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Step 3. Hover over ‘Competition Details’ then Select ‘Managers’ or ‘Coaches’.

® squadi  Match Day ES)
Dashboard Competition Details Match Day Settings Payments 2023 NPL M Night Serie...
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Step 4. Select ‘Add Manager

@ squadi  MatchDay 5

Dashboard Competition Details Match Day Settings Payments 2023 NPL M Night Serie...

Manager List + Add Manager
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o

Step 5. Complete the details then click ‘Save’

NOTE: If you receive the error “this email already exists but the details do not match” this means
this admin already has a profile using this email but the name or mobile on the profile is
different... You will need to use the exact same details.



The Manager will receive a link to download the app and an email with their log in and

password.
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